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1. Go to freelibrary.org/jobseekers

You can find the
database at the top
of the Job Seekers
webpage.
Click on the “Begin your
Career Training Search”
button and the Career
Training Database will
open as a new tab.
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To Search Programs
Type a career or related term in the search bar and results will be generated by program name, industry,
and/or name of the organization.

To Browse All Programs
You have the option to go through all the programs listed in the database by clicking the “Browse All
Programs” link below the search bar.
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You can also select between three different categories of programs:

Career Readiness
Browse programs that provide career readiness assistance, or provide work experiences you will need
before joining another training program. In this category, you will also find programs that will help you
achieve a high school equivalency.

For Returning Citizens
View programs that are only for returning citizens. These programs are for those who have experienced or
been impacted by incarceration. Returning Citizens are people returning to the workforce after spending
time in prison. We encourage you to send a message to an organization with any questions regarding your
background.

No HSE Required
View programs that do not require a high school diploma, GED, HiSET, or any other certification that is
equivalent to a high school diploma. If these programs require an entrance exam, this will be listed in the
"Eligibility" section of the program's profile.
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2. Use filters to assist in your search of the database

Narrow your original
search with the help
of filters.

You can filter by selecting
any “industry” you'd like to
find a training in, the “cost”
of the training, or using the
help of “more” filters.
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Filter by “Industry”

You are able to filter programs by nine fields or
display all fields. Available filters include:

● All
● Business
● Career Readiness
● Construction
● Education & Arts
● Food & Hospitality,
● Health & Human Services
● Manufacturing & Utilities
● Technology
● Transportation
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Filter by “Cost”

● You can select to show “All” programs.

● You can select “Free,” to find programs that
will not cost anything if you qualify.

● You can also select “Not Free,” which will
show you programs with some type of
cost. You can also find programs with
financial aid listed in the “Not Free”
category.
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You can find additional filters under “More”

Do you have a High School Diploma or Equivalent
(HSE)?

Use this filter to find results based on educational
requirements. Clicking “Yes” will not affect results,
but clicking “No” will only display programs that DO
NOT require a high school diploma, GED, HiSET, or
an equivalent. Click the “?” for a definition of high
school equivalency.

Are you interested in programs for Returning
Citizens?

Use this filter if you are interested in programs for
returning citizens. If you click “Yes”, you will find
programs that are only for returning citizens and
friendly to returning citizens. Click the “?” for a
definition of returning citizens.
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Location

Search by your zip code and select a distance in the
Range bar. Note that all programs in the database
are in Philadelphia County.

Applications

Click on “Accepting Applications” for programs that
are actively recruiting. Click on “Ongoing
Enrollment” for programs that have a range of
starting dates. These programs are also accepting
applications on a rolling-basis. Applying on a
rolling-basis means that these programs do not
have a final deadline for applying. The programs will
continue to accept applications until they are able to
fill their training programs with applicants.

Length of Program

You can filter by the length of the program.
Programs can be filtered by “less than one month,”
“six months and less,” “one year and less,” and
“longer than a year.”
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3. Program profile

When you click on a program, the program profile will appear. The program will have
information separated into the following sections. Make sure to read the “Eligibility”
section.

About the program: Description of program

Length: Length of program

Cost: Lists if the program is free, has a cost, or is
a paid opportunity

Financial Aid: If there is a cost, you can learn
about any available financial aid and the steps
you can take to access this financial aid.

Age: Minimum and maximum age will be listed, if
applicable.

Eligibility: This section lists if a program requires
a high school equivalency, along with any other
requirements, for example, a driver’s license,
certain documents, whether the program is
accepting applicants from particular zip codes,

and more. Please make sure to fully read this
section.

Certification: Describes the job certification you
will receive at the end of the program. If the
program will help you find a job at the end of the
program, this job placement information is in this
section.

Returning Citizens: This section will include if
this is a program that is only for, friendly to, or
not recommended for returning citizens. Check
the “Eligibility” section to view requirements or
to learn if the program will conduct a background
check.

Online: This section will note if the program is
offered online or is available in person.
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The following is an example of a program profile that may be found after conducting a search in the database:
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4. “Reach out to this Program”

Click the
“Reach out to this
Program” button at
the top of the page
and send a
message to the
program.

If you cannot find this
button at the top of the
page, scroll to the bottom
of the page and visit the
program’s website or call
the program.
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5. “Send Message”

Send a message to a training program by filling out the “Send Message” form.
The "Send Message" form will ask you for various information. This information helps the training provider
contact you, and also helps the program determine if you are eligible for the program.

● First Name

● Last Name

● Email Address

● Phone (optional)

● Zip Code

● Age

● If you have a high school diploma
or equivalent

● Comment (optional)

You will receive a confirmation email that
your message has been sent, and you can
now exit the database or continue to search
for more programs.
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Career Training Database is a project of the Free Library of Philadelphia, 2021
Funded by PECO and the Institute of Museum and Library Services
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